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Course Registration Notes

Course Registration Notes:
Field Training Courses (Internship)

Update: December, 2025

The Crimson Institute for Industry-University Convergence

Field training courses are available only to students who have been selected
after applying through the Field Training Online System and completing the
official internship application process.

@ Field Training Online System: https://coop.korea.ackr

s$® For detailed instructions, please refer to: Community > Notices > Student
Guidelines in the system.

s® Submission of Preliminary Documents is Mandatory (for eligibility verification)

© Required Document: Field Training Application Form

© Submission Method:

1. Log in to Sejong Field Training Online System — Go to [Application] — Fill out [Resume]

2. Print the "Field Training Application Form” to the Resume page — Get signature from the
department academic affairs officer — Scan the signed form

3. Upload the scanned application form to the Resume page

1. Types of Field Training Courses

Course

Type Opened B Credits
P Classification P y

A Major Elective Department (varies by major)

The Crimson Institute for
B Major Elective Industry-University Convergence
(KUS Specialized Internship)

3 ~15
Credits

Sejong Institute for General Education
(Industry-Academia Internship)

C General Elective

X KUS Specialized Internships are only recognized as major credits for students in

departments that have agreed to the code-share policy.

© Grading System: Pass (P) / Fail (F)

© Required Documents for Evaluation: Attendance Sheet, Organization Evaluation Form,
Internship Reports (Weekly & Final Reports)

© Important Students receiving less than 60 points on the Organization Evaluation Form will
automatically receive an F.
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2. Credit Recognition Criteria for Field Training
© Maximum credits that can be earned through field training during enrollment: 18

credits (Major + General Electives)
© Maximum credit load: 15 credits per regular semester, 6 credits per seasonal

semester
Credits Required Attendance Days
3 credits 20+ days, 1+ month
6 credits 40+ days
9 credits 60+ days
12,15 credits 70+ days

3. Grade Announcement Schedule (By Semester)
Grade Posting Period

Semester

Spring Semester By mid-July

Summer Session By mid-September

Fall Semester By mid-January

Winter Session By mid-March

X Due to the nature of the field training program, grades are posted separately from
regular courses and follow the schedule above.

4. Course Registration Process for Field Training

Apply to host ,
Confirm course

organizations
through the
online system

Final selection &
KakaoTalk group
chat invitation

registration list
(KakaoTalk chat)

Course registration
in progress#*

Internship

Student Center, Student Center

organization, Center

X Students are not required to register for courses.

© The Sejong Field Placement Support Center will submit the course enrollment list to
the Academic Affairs Team and complete course registration on behalf of students
(lists will be confirmed in advance via the KakaoTalk group chat)

© However, for students selected after the recruitment period, course registration for
the field placement course must be completed individually by the student through
the course registration system during the course add/drop period.
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5. Additional Notes

[Regular Semester]
© Students on a leave of absence cannot register for field training courses
© Students cannot take other regular offline courses together with field training
© Students with deferred graduation are eligible to enroll

(however, only up to 3 credits may be taken for field placement courses).
© Students in extended semesters are eligible to enroll

(however, they are not eligible to receive field placement scholarships).

[Seasonal Semester]

© Graduating students and those about to declare a double major cannot take field
training courses

o Students in extended semesters cannot graduate through seasonal field training
alone; they must register for the regular semester following the seasonal session

© Taking other offline seasonal courses simultaneously is not allowed

[Credit Limits by Major for "Major Elective" Classification]
© Only internships related to the student’s major are eligible for recognition as major
elective credits
© For KUS Specialized Internships:
1. Departments that have agreed to code-share: Up to 18 credits as major electives
2. Departments not in agreement: Major elective credits allowed as follows:
« Display & Semiconductor Physics: 12 credits
« Electronic & Mechanical Engineering: 12 credits
» Economics & Statistics (Economic Policy): 12 credits
 Business Administration (Digital Management): 12 credits
« International Sports Studies (Sports Science): 9 credits
« International Sports Studies (Sports Business): 9 credits

I Check your department’s policies carefully. Credits not recognized as “Major Elective”
may still be counted as General Electives toward the 18-credit maximum.



